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Hacrosimee IlonoxkeHne o 3amure NEPCOHANBHBIX JaHHBIX (Hanee — Ilonoxkenwue)
MyHUIIMTTaTEHOTO 00pa30BaTENbHOTO YUPEKICHUS JOMOJHUTEILHOTO 00pa3oBaHUs «JleTcko-
IOHOIIECKUH LIEHTp» (lajee — YupexaeHue) pa3paboTaHO C LENbI0 3allUThl HHPOpPMAIUH,
OTHOCSIIIENCS K JUYHOCTH M JIMYHOM JKU3HM PAOOTHUKOB U OOydaromuxcs YUpexaceHHs, B
COOTBETCTBUH C:

Koncrurynueit Poccuniickoit denepanuu,

— TpynoseM kogekcoMm Poccuiickont denepanun.

— @enepanbHbiM  3akoHOM  oT  27.07.2006 roma Ne 149-®3 «O6 wuHpopmanmmy,
MH()OPMALIMOHHBIX TEXHOJOTUSIX U O 3aIUTe HHPOPMALIUI.

— @enepanbHbIM 3aK0HOM OT 27.07.2006 roga Ne 152-®3 «O nepcoHAIBHBIX TAHHBIX).

— @enepanbHbIM 3aK0HOM OT 29.12.2012 roma Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
denepauuny.

— ITocranoBnenuem IlpaButensctBa Poccuiickoit ®enepanuu ot 21.03.2012 Ne 211 «O6
YTBEP)KJIEHUU [EpeyHs Mep, HalpaBJIEHHbIX Ha OOECHe4YeHHE BBINOJHEHUs OOsS3aHHOCTEH,
npeaycMmotpeHHbix denepanbHbiM 3aK0HOM «O MEPCOHATBHBIX TaHHBIX).

Llens IlonmoxxeHus — ompeneneHue mnopsaka oOpabOTKM NEPCOHAIBHBIX JIaHHBIX,
oOecrieueHne 3allUThl MPaB M CBOOOJ pPaOOTHUKOB U OOyYaIOMIMXCS YUPEKICHUS npu
00paboTKe WX MEPCOHANBHBIX JAHHBIX, & TAKKE YCTAHOBJICHHE OTBETCTBEHHOCTH JOJIKHOCTHBIX
JIUI, UMEIOIINX JOCTYM K IEPCOHATBHBIM JaHHBIM PAOOTHUKOB U O0YJAIOMIMXCSL Y UPEKIEHUs, 32
HEBBITIOTHEHUE TPEOOBAHMI HOPM, PETYIHPYIONMX OO0paboTKy M 3aluTy NEepCOHAIBHBIX
JTAHHBIX.

Hacrosimee [lonoxxenune BCTynmaeT B CHILY CO JIHA MPUHSITHS U JIEUCTBYET OECCPOUHO, J10
3aMeHBI er0 HOBBIM [lonoxkeHuem.

Bce paboTHuku u oOyyvaroiiyecs (3aKOHHbBIE MTPEACTABUTENN) YUPEKACHUS TOJDKHBI OBIThH
03HAKOMJICHBI ¢ HacTos UM [lonoxxeHuem.

OOpabaTeiBacMble  TIEpCOHAJbHBIC  JaHHBIE  MOMJIEXKAT  YHUUYTOXKEHUIO  JHOO
00e3TMYMBAHUIO 0 JOCTIKEHUU IieJeil o0paboTKU WM B Cllydae yTpaThl HEOOXOJUMOCTH B
JIOCTHIKEHUHU ATHUX IIEICH.

1. O0mue MoJI0KEeHUA

5.1.1 Cy0OBeKT nepcoHaIbHBIX JaHHBIX — O0yUYAIONUICS W/UIN paOOTHUK YUpEKIACHHUS, K
KOTOPOMY OTHOCSITCSI COOTBETCTBYIOIINE TIEPCOHATIbHBIE TaHHBIE.

1.2.TlepconanbHble AaHHBIC — Jt00as WH(OPMAITUS, OTHOCSIIAICS K ONPEACIICHHOMY WU
onpezeNsseMOMy Ha OCHOBAaHMM Takod uHpopMauuu QuandeckomMy ULy (CyObeKTy
MEPCOHATBHBIX TaHHBIX), B TOM YHCJE ero (haMuiIHs, UMs, OTIECTBO, T'OJl, MECSAIl, 1aTa U MECTO
POXICHUsS, aapec, CEeMEeHHOoe, COIMalbHOE, WMYIIECTBEHHOE TIOJOXKEHHe, OO0pa3oBaHUeE,
npodeccusi, TOXObI, ApyTrask HHPOPMAaIIHS.

1.2.1. TlepconanbHble JaHHBIE pa0OTHUKA YupexieHHs — HH(opmanus, HeoOxomumas
paboToMaTEeNIO B CBS3H C TPYIOBBIMH OTHOIIICHUSIMH U KaCAIOIIAsICsl KOHKPETHOTO pabOTHUKA.

1.3.00paboTka TEpCOHATBHBIX JaHHBIX — JIIOOBIe JIEHCTBUSA  (OmEpanuu) WU
COBOKYITHOCTH JICCTBHS (OTEpaIiyii), COBEPIIAEMbIX C UCIIOJIH30BAaHUEM CPEJICTB aBTOMATU3AIIUN
wi 0e3 HMCIOJIb30BaHUSI TAKUX CPEJICTB C MEPCOHATBHBIMH JaHHBIMHU, BKIItOUYasi cOOp, 3ammuch,
CHUCTEMAaTHU3allMl0,  HAaKOIJIEHWe, XpaHeHWe, yTouHeHHe  (OOHOBIEHHE, W3MCHEHHE),
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WCIIOJIb30BaHKE, PACIpOCTpaHeHUE (B TOM YHMCIIE Iepeaady), oOe3nYrMBaHue, OJOKMpPOBAHUE,
YHHUYTOXKCHHE TTEPCOHAIILHBIX JaHHBIX.

1.4. KoHpuaeHIIMaapHOCTh TMEePCOHANBHBIX JaHHBIX — 0053aTelIbHOE [JIs COOJIOICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIWIA, TIONYYMBIIETO JOCTYN K TIEPCOHAIBHBIM JTaHHBIM
CyOBEKTOB TEPCOHATBHBIX JAHHBIX, TPEOOBAHHME HE JOIYCKAaTh WX pPACIpOCTpaHEHUs 0e3
coryacusi CyObeKTa MepCOHATBHBIX TJAHHBIX WM HHOTO 3aKOHHOTO OCHOBAHHS.

1.5. PactipocTpaHeHre MEPCOHATBHBIX JaHHBIX — JEHCTBUS, HANPaABJICHHBIC HA Iepeaady
MEPCOHATBHBIX JAHHBIX ONMpPEACICHHOMY KpYyTy JIHII (Tepe/iada IepCOHANbHBIX JTaHHBIX) WM Ha
O3HAKOMJICHHE C TIEPCOHAJIbHBIMH JAHHBIMH HEOTPAHWYCHHOTO Kpyra JIMIl, B TOM 4YHCIIC
oOHapoI0OBaHUE TIEPCOHAIBHBIX JAHHBIX B CPEACTBaX MAacCOBOM WH(GOpMAIIMH, pa3MEIICHUE B
UH(OPMAIIMOHHO-TEJICKOMMYHHKAITMOHHBIX ~ CETSAX  WJIM  NPEJOCTaBICHHE  JIOCTyNa K
MEPCOHATBHBIM JaHHBIM KAKUM-THOO HHBIM CITOCOOOM.

1.6. Micnionb30BaHMEe MEPCOHAIBHBIX JAaHHBIX — JICUCTBHS, HAINPABICHHBIC HA PACKPHITHE
MEPCOHATBHBIX JIAHHBIX HEONPEICICHHOMY KPYTY JIUIL;

— HWCIIOJIb30BaHUE TIEPCOHANBHBIX JaHHBIX — JCUCTBHS (ONEpaluu) ¢ TEPCOHATHHBIMU
JTAHHBIMH, COBEpIIIaeMble JOKHOCTHBIM JIUIIOM YUPEKICHUS B IEISAX MPUHATHS PEIICHUN WIIH
COBEPIICHUS MHBIX JACHCTBUH, MMOPOXKIAIOIINX IOPUIUYECKUEC IIOCICACTBUS B OTHOIICHHUU
CyOBbEeKTa MEPCOHANBHBIX JAHHBIX JIMOO MHBIM O0pa30M 3aTparvBaloOlUX HX IMpaBa U CBOOOIBI
WJIM TpaBa U CBOOOBI APYTHX JIUIL;

— OJIOKMpOBaHWE TIEPCOHANBHBIX JIAHHBIX — BPEMEHHOE TpeKpaiieHue cbopa
CUCTEMATH3aIlii, HAKOIUICHUS, WCIOJb30BaHUS, PACIPOCTPAHCHUS IEPCOHATBHBIX JIaHHBIX
CyOBEKTOB TIEPCOHATBHBIX JIAHHBIX, B TOM YHCJIC UX TIEpeIayn;

— YVHUYTOXXCHHE IEPCOHAIBHBIX JAHHBIX — JICUCTBUS, B pe3yIbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTaHOBHTbH COJICP)KaHUE MEPCOHATBHBIX JaHHBIX B HH(MOPMAIIMOHHON CUCTEME TIEPCOHATBHBIX
JaHHBIX CYOBEKTOB IIEPCOHAIBHBIX JAHHBIX HIIM B pe3yjibTaTe KOTOPHIX YHHUYTOKAIOTCS
MaTepHaIbHbIE HOCUTENH IEPCOHATBHBIX JAHHBIX CYOBEKTOB IMEPCOHATBHBIX JIAHHBIX;

— 00e3MYMBaHUE TEPCOHANBHBIX JIAHHBIX — JICWCTBHUS, B PE3yJIbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIOJIb30BAHMS JIOTIOJHUTEIBHOW WH(GOPMAIIUU OIPEICITUTh
MPUHAICKHOCTh TIEPCOHATBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY IMEPCOHABHBIX JaHHBIX;

— OOIIEOCTYIHBIC TICPCOHANBHBIC JIAaHHBIC — T[EPCOHANBHBIC JaHHBIC, JIOCTYII
HEOTPAaHUYCHHOTO KpyTa JHUI] K KOTOPBIM MPEIOCTABJICH C COTJIACHS CYOBEKTa MEepCOHAIBHBIX
JTAHHBIX WJIM Ha KOTOPBIE B COOTBETCTBHH C (eAcpalbHBIMH 3aKOHAMHU HE PaCIpPOCTPaHACTCS
TpeboBaHue COOMIOIEHUST KOH(DUICHITUATBHOCTH;

— uHdopmarss — cBedeHHs (cOOOUIEHUS, JaHHBIE) HE3aBUCUMO OT (QOPMBI HX
MIPEACTABICHUS;

— JIOKyMCHTHpOBaHHasi WHQpopMaIus — 3a(UKCUPOBAHHAS HA MaTEPHAILHOM HOCHUTEIIC
MyTeM JIOKYMEHTHUPOBAaHHS WH(POPMAIUS ¢ PEKBHU3UTAMH, MO3BOJISIONIUMHU ONPEICTUTh TaKYIO
WH(OPMAIIHMIO W €€ MaTepUaIbHbIA HOCUTEIIb.

2. llepcoHajibHbIe JaHHbIEe PA0OTHUKOB U 00y4aIOLIUXCH
5.1. 2 K nepcoHanbHBIM JTaHHBIM PAOOTHHKA YUPEKICHUs, TIOJy9aeMbIM paboToIaTeeM
U TIOJUICKANUM XPaHEHUIO Yy paboTojaTeNss B TMOPSAKE, MPETyCMOTPEHHOM JEHCTBYIOIINM
3aKOHO/IaTeJIbCTBOM M HAcTOSIIIUM [losiokeHneM, OTHOCSITCS CIeAYIOIINE CBEACHUS
— TMacTHOpTHHIE JaHHBIC pa0OTHUKA,
— HUHH;



— HOMEp CTPaxoBOIr'0 CBUIETEIHCTBA FOCYJAPCTBEHHOI'O IEHCUOHHOTO CTPAXOBAHMUS;

— CBEJCHUS O BOMHCKOM YYETE;

— JTOoKyMeHTa 00 oOpa3oBaHUU, KBATM(PUKAIMK WIK HAIUYUU CHEIHAIbHBIX 3HAHUN (TIpU
MOCTYIUICHUH Ha paboTy, TpeOyIOUIyI0 CIeMATIbHBIX 3HAHUM WU CTIEIIMAIbHON MOJTOTOBKH);

— JIOKYMEHTa O BO3pacTe MAJIOJIETHUX JIETe U MECTE UX 00yUYeHHS;

— JIOKYMEHTAa O COCTOSIHUU 3JI0POBbSI (CBEJICHUS 00 MHBAJIMIHOCTH U T.I1.);

— HHBIE JOKYMEHTBI, KOTOpbIE€ C Yy4eTOM CcHelU(pUKU paboTbl U B COOTBETCTBUU C
3aKkoHOAaTeNbcTBOM Poccuiickoit denepaliii AOKHBI OBITH TPEIbSBICHB PAOOTHUKOM MPH
3aKJIIOYEHUH TPYAOBOrO JOTOBOpa WM B TEPUOA €ro ACHCTBUS (BKJIIOYAs METUIIMHCKUE
3aKJIIOUYEHUS, PEIbSABIISIEMbIE PA0OTHUKOM MPU MPOXOKIECHUU 0053aTEIBHBIX MPEIBAPUTEIBHBIX
U TIEPUOANYECKUX MEIUIITHCKUX OCMOTPOB);

— TPYAOBOU IOTOBOP;

— MPUKA30B O IMpUEMe, NepeBOAaX, YBOJbHEHUH, IOBBIIICHUU 3apa0OTHOW IUIATHI,
MIPEMUPOBAHUH, TOOIIPEHUSIX U B3bICKAHUSIX;

— nu4Has kaprodka mo ¢gopme T-2;

— JIOKYMEHTHI O MIPOXOKICHUU paOOTHUKOM aTTEeCTallMH, TIOBBIIIICHUS KBaTU(UKAIINH;

— HHBIE JIOKYMEHTBI, COJIEpKalllue CBEACHHS O pPAOOTHHKE, HAXOXKJIEHHE KOTOPBIX B
JUYHOM Jieje pabOTHHKAa HEOOXOAMMO ISl JOKYMEHTaJIbHOTO O(OpMIIEHUS TPYIOBBIX
MPaBOOTHOIICHUM ¢ pabOTHUKOM (BKJIOYasi TMPUTOBOPHI Cyda O 3alpere 3aHUMaThCs
MeJarornueckKoi AesITeIbHOCTBIO WM 3aHUMATh PYKOBOASIINE JOHKHOCTH).

2.2. K nmnepcoHanmpHBIM  JIaHHBIM  OOyd4arommuxcss  YUpexKIeHHUs,  MOJIy4aeMBbIX
YupexxieHneM U MOJUIeKallluX XPaHEHUI0 B YUpeXKIACHUU B MOPSAKE, MPEIyCMOTPEHHOM
JNEUCTBYIOIIUM 3aKOHOJATEIILCTBOM U HacTosmuM [lomokeHueM, OTHOCATCS  CICAYIOIINE
CBEJICHUA:

— JIOKYMEHTA, YJIOCTOBEPSIONINE JTUYHOCTh 00yYaromerocs (CBUIAETEIBCTBO O POKICHUU
WJIH NacIopT);

JIOKYMEHTa O MECTE TIPOKUBAHUS;

JIOKYMEHTA O COCTAaBE CEMbU;

HOMEpP CTPaxOBOTO CBHUJIETENILCTBA TOCYAAPCTBEHHOTO IEHCUOHHOT'O CTPaXOBaHUS;
JOKYMEHTA, MOATBEPKIAIOIINE MpaBa HA JAOMOJHUTEIbHbIE FApAHTUU U KOMIICHCAIIMU
M0 OMpPEJEICHHBIM OCHOBAHHSM, MPEITYCMOTPEHHBIM 3aKOHOATEIHCTBOM (POIUTEIH -UHBAIHIBI,
HETIOTHAs CeMbs, peOEHOK-CUPOTa | T.I1.);

— WHBIE JIOKYMEHTBI, COJEp’Kalllue IepCOHAIbHbIE JaHHbIE (B TOM YMCIIE CBEICHUS,
HEeoOXOoIMMbIE I TPEeNoCTaBlieHUsT  oOywaromiemycss (ero  poAauTeNssM, 3aKOHHBIM
MpEeACTaBUTEIISIM) rapaHTui Hu KOMIICHCAITU, YCTaHOBJIEHHBIX JICUCTBYIOIINM
3aKOHOJATEIbCTBOM).

3. IlpaBuia o0padoTKH NMEPCOHATBLHBIX JAHHBIX

3.1. Vupexnenue ompezaenser odbeM, coaep:kaHue o00padaThIBAEMBIX IEPCOHAIBHBIX
JaHHBIX pabOTHUKOB U oOywarommxcsi, pykoBoiacTBysch Koncrutynmeir Poccuiickoit
®epnepaunn, TpynoBeiM kojekcoMm Poccuiickoit @enepanuu, 3akoHoM Poccuiickoit denepanuu
«O06 oOpazoBaHN» U UHBIMH (peepaTbHBIMU 3aKOHAMH.

3.2. O6paboTKa MepcoOHANBHBIX JaHHBIX PA0OOTHUKOB OCYIIECTBISETCS UCKIIOUUTEIBHO B
uensx odecrneyeHus: COONMI0ACHNS 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJCHCTBUS
pabOTHHKAM B TPYAOYCTPOMCTBE, OOYUCHUH U MPOJBIKEHUH IO CIYXKO0e, a Takxke o0ecreueHus
JUYHOM 6€30MacHOCTH PA0OTHUKOB, COXPAHHOCTH UMYILECTBA, KOHTPOJISL KOJIMYECTBA U KauecTBa
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BBITIONTHSIEMON paboThl. OO0paboTka NEPCOHAIBHBIX JAaHHBIX PAaOOTHUKOB M 00YyYaromuxcs
(BOCTIMTAaHHUKOB) YUPEXKACHUS MOXKET OCYLIECTBISTHCS UCKIIIOUUTEIBHO B LIEsAX 0OecreueHus
COOJIOZICHUS] 3aKOHOB M MHBIX HOPMATHMBHBIX IPABOBBIX aKTOB; COACHCTBUS 0OyYaroniuMmcs B
o0y4YeHHH, TPYAOYCTPOWCTBE; oOecmeueHus MX JUYHOW O€30MacHOCTH; KOHTPOJSI KadecTBa
o0ydeHust 1 00ecTieueHUs] COXPAaHHOCTH UMYIIIECTBA.

3.3. Bce mepconanpHBle JgaHHBIE PaOOTHUKA  YUpeKICHUS MIPETOCTABISIOTCS
pabOTHUKOM JIMYHO, 32 HCKIIOYEHUEM CIydaeB, MPEAyCMOTPEHHBIX (elepalbHBIM 3aKOHOM.
Ecnu nmepconanbHble HaHHbIE pa0OTHHKA BO3MOXHO MOJYYUTH TOJBKO Y TPEThEH CTOPOHBI, TO
paboTronarens 00s3aH 3apaHee YBEJOMHUTH 00 3TOM pabOTHUKA M TMOJYYUTh €r0 MUCHMEHHOE
cornacue. PaGoronarens HOMKEH COOOMUTH PAaOOTHUKY O IENSIX, MPEANoaraeMbIX UCTOYHUKAX
U croco0ax MoJIy4eHUs IEPCOHAIBHBIX JaHHBIX, & TAKXKE O XapaKTepe MOJIeKAIUX TOTYYSHUIO
MEPCOHATBHBIX JTAHHBIX M TMOCIEJACTBUSAX OTKa3a paOOTHHKA JaTh MHCHBMEHHOE COTJIACHE Ha WX
MOJIy4YEHHUE.

3.4. PaboTHHKHU W poauTeNH (3aKOHHBIE IPEICTABUTEIHN ) 00yJaromerocs (BOCIIMTAaHHUKA)
JOJDKHBI OBITH TPOMH(GOPMUPOBAHBI O TEIAX 00PaOOTKU EPCOHANBHBIX JaHHBIX.

3.5. VYupexneHue He MMeeT MpaBa MOJydaTh U OOpabaThIBaTh MEPCOHAILHBIC JTaHHBIC
paboTHUKA, 00YJAIOMIEToCsi O €r0 MOJUTUUYECKUX, PEIUTHO3HBIX U UHBIX YOSKIECHUSX U YaCTHOMN
KU3HU 0€3 MTUChMEHHOTO Ccoryiacusi pabOTHUKA, 00yJaroerocs.

VYuypexaeHue He HMeEET MpaBa TNojydaTb M 00pabaThiBaTh IMEPCOHABHBIE JTaHHBIC
paboTHHMKA, OOYYaIOIIErOCs O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSIX WU €ro
po(COIO3HON JESTENFHOCTH, 3a HCKIIOYEHHEM CIydaeB, MPEAYCMOTPEHHBIX (emepambHbIM
3aKOHOM.

3.6. Cornacue cyObeKTa MePCOHANBHBIX JAHHBIX HE TPeOyeTCs B CIETYIOIMNX CIyJasX:

1) 06paboTKa MepcoHaNbHBIX JaHHBIX OCYIIECTBISIETCS HA OCHOBaHUH TpynoBOTO KOJEKca
P®, ®enepanpHoro 3akona ot 29.12.2012 r. Ne 273-®3 «OO6 ob6pazoBanuu B Poccuiickoit
Oenepanumy» WK WHOTO (GeJepalbHOTO 3aKOHA, YCTAHABIMBAIOUIETO €€ IIeNib, YCJIOBHS
MOJIYYCHUST TIEPCOHANIBHBIX JIAaHHBIX M KPYT CYOBEKTOB, NEPCOHAIbHBIC TAaHHBIE KOTOPBIX
MoJIe’)kaT 00paboTKe, a TAKIKE OMPECIISIONIECTO MOTHOMOYUS Y UPEKICHUS;

2) o0paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBISCTCS B IEJSAX HUCIOTHEHUS TPYI0BOTO
JI0TOBOPA;

3) 00paboTka MEepCOHATBHBIX JTaHHBIX OCYIIECTBIACTCS JJI CTATUCTHUYECKUX WM HHBIX
HAYYHBIX IeJIeH MPU yCIOBUU 005A3aTeFHOTO 00E3TUYMBAHUS TIEPCOHANBHBIX JIAHHBIX;

4) o0paboTKa MEPCOHANBHBIX JAHHBIX HEOOXOAMMA JJISl 3alUThI KU3HH, 30POBbS WU
WHBIX JKU3HEHHO BAXKHBIX MHTEPECOB CYOBEKTa MEPCOHANBHBIX JIaHHBIX, €CITU TMOJIYYeHHUE €ro
coryiacusi HEBO3MOXKHO.

4. XpaHeHHe U HCIOJIb30BAHNE MEPCOHATBHBIX JAHHBIX

4.1. TlepcoHayibHBIC JAHHBIC XPAHITCS B YCTAHOBJICHHOM 3aKOHOJATEIIHLCTBOM MOPSIIKE.

4.2. B mporecce XpaHEHHUS IEPCOHABHBIX JAHHBIX JOJDKHBI 00€CTICUNBATHCS:

— TpeOOBaHHS HOPMATHUBHBIX JIOKYMEHTOB, YCTAHABJIMBAIOIIMX [paBUJa XpaHEHUs
KOH(UICHITUATHHBIX CBEIACHHIA,

— COXpPAaHHOCTh MMEIOIINXCS JAHHBIX, OTPAHUYEHUE TOCTyIla K HUM, B COOTBETCTBHUH C
3akoHOJaTesbcTBOM Poccuiickon @enepaunu u HacToAmmM [lonoxeHnuem;

— KOHTPOJb 3a JOCTOBEPHOCTHIO M MOJHOTOW MEPCOHAIBHBIX AAHHBIX, UX PETYJSIPHOE
O0OHOBJICHHE U BHECEHHUE IO MEPE HEOOXOIUMOCTH COOTBETCTBYIOIINX U3MEHECHUM.



4.3. JlocTym K mepcoOHaJbHBIM JJAHHBIM PAOOTHUKOB Y UpEKIECHUS UMEIOT:

— JTUPEKTOp;

— oyxrantep MKY «OJIMOY-uieHTp»;

— skoHomucT Komurera obpazoBanus;

— 3aMECTHUTENb AUPEKTOPA;

— OTBETCTBEHHBIH 3a pa0doTYy cailTa — COTpYIHUK, Ha3HAUYEHHBII PUKA30M JTUPEKTOPA.

4.4. Tlomumo nuu, yka3zaHHbIX B 1. 4.3. Hactosimiero [lonokeHusi, mpaBo JOCTyma K
MEepPCOHAJIbHBIM  JAHHBIM  HMEIOT  TOJIBKO  JIMIA,  YHOJHOMOYEHHBIE  JCHCTBYIOIINM
3aKOHOJATEJIbCTBOM.

4.5. Jluma, wuMeIIue JOCTYN K TEepCOHAIbHBIM JaHHBIM O0S3aHbl HUCIOJB30BaTh
NepcoHaIbHbIC JaHHBIC JUIIb B LEJSAX, ISl KOTOPBIX OHU OBLIN MPE0CTABIICHBI.

4.6. OTBETCTBEHHBIM 3a OPTaHU3ALMIO W OCYIIECTBICHUE XPAHEHUS MEPCOHATHHBIX
JaHHBIX PAOOTHUKOB M OOydaromMxcsd YUpeKIEHUS SBIAIOTCS PaOOTHUKM, HAa3HAUYECHHbIE
MIPUKA30M PYKOBOIUTEIIS.

4.7. TlepcoHanbHble JaHHbIE PaOOTHUKOB OTPA)XalOTCA B JIMYHOM KapTOuke pabOOTHUKA
(¢popma T-2), koTopast 3anOHSAETCS MOCIIE U3/IaHUs MTPUKa3a O ero mpueMe Ha paboTy.

4.8. TlepcoHanbHbIC JaHHBIE PAOOTHUKOB M OOYYAIOIIMXCS COJAEp)KATCI Ha OyMaXKHBIX
HOCHTEJISIX U B 3JIEKTPOHHOM BUJIE.

5. Ilepenauya mepcoHAJbHBIX JAHHBIX

5.1. Ilpu mnepenaye NEPCOHAIBbHBIX JAHHBIX JAPYTUM IOPUIUYECKUM MU (PUINYECKUM
TunaM, YupexxJaeHue J0KHO COOMIoAaTh cleaytoue TpeOoBaHusI:

5.1. 1 IlepconanbHble daHHBIE paboTHHKa (0Oydaromerocs) He MOTYT OBITh COOOIIEHBI
TpeThel CTOpoHE 0€3 MUCHbMEHHOTO coryiacusi pabOTHHKA, 00 YJarOIIErocsi, pOaUTeNeH (3aKOHHBIX
MIpeICTaBUTENIEI) HECOBEPILIEHHOJIETHErO O00YyYaroIerocs, 3a UCKIIOUEHUEM CITy4aeB, KOT1a 3TO
HEO0OXOIMMO ISl TIPEAYIPEXKICHUST YTPO3bl )KU3HU U 3I0POBBI0 pabOTHUKA, 00ydYaromerocs, a
TaK)Ke B CITy4asiX, YCTAaHOBJIEHHBIX (heJiepaTbHbIM 3aKOHOM.

5.1. 2 Jluna, nonyyaroliye NnepcoHajJbHbIE JTaHHblE paOOTHHKA OOYYaroIIerocsl JOJKHbI
MPEeIyNnpekKaaThCs O TOM, YTO ITH JaHHBIE MOTYT OBITh HCIIONB30BaHBI JUIIb B LEIAX, IS
KOTOPBIX OHHM COOOIIEHBI. YUpPEXACHUE MTOJKHO TpeOOBaTh OT 3TUX JIMIl HOATBEPXKACHUS TOTO,
YTO 3TO MPaBWJIO coOM0IeHO. JInila, momyJarolire nepcoHaibHble TaHHbIe 00s13aHbI COOI0IATh
PeKUM  KOHQUACHIMAIHHOCTH. JlaHHOE TONOKEHHEe He pachpoCTpaHseTcs Ha OOMeH
MEePCOHATBLHBIMU JJAHHBIMH B MOPSIIKE, YCTAHOBICHHOM (heJiepabHBIMU 3aKOHAMHU.

5.1. 3 Tlepenaua nepcoHaIBHBIX TAHHBIX PAa0OTHUKA, O0OYYAIOIIETOCS €T0 MPEACTaBUTESIM
MOJKET OBITh OCYIIECTBICHA B YCTAaHOBJICHHOM JCWCTBYIOIIMM 3aKOHOAATEIHCTBOM IOPSIKE
TOJIBKO B TOM 00BEME, KOTOPBIA HEOOXOIUM JTsI BBITIOJTHEHUS YKa3aHHBIMH MPEJCTABUTEISIMH HX
GbyHKIUH.

6. O0s13aHHOCTH padoToaaTeJis MO 3allUTe NEPCOHATBHBIX JAHHBIX PA00THUKA

6.1. PaboTomarens 00s3aH 3a CBOIl cueT 00ECNEUHTH 3alIUTy MEPCOHATBHBIX JaHHBIX
PaGoTHHKa OT HEMpPaBOMEPHOTO WX WCIIOJB30BAHUS WU YTPaThl B TOPSAKE, YCTAHOBICHHOM
3aKOHOJATEIILCTBOM PO.

6.2.PaGoromatens o00s3aH TNPUHUMATh MEpbI, HEOOXOIWMBIE W JOCTATOYHBIC IS
oOecrieueHHs] BBITIOJHEHUS O05M3aHHOCTEH, TNMPETyCMOTPEHHBIX (eaepalbHBIMU 3aKOHAMHU B
00JTaCTH 3aIIUTHI TEPCOHATBHBIX JaHHBIX ¥ HHBIMH HOPMAaTUBHBIMU TIPABOBBIMU aKTAMU:

— Ha3HAYaTh COTPYIHHMKA, OTBETCTBEHHOTO 32 OPraHU3aIi0 00paOOTKH MEPCOHATBLHBIX
JTAHHBIX;



— W3/1aBaTh JIOKYMEHTHI, OIPEACISIONINE TOTUTHKY YUpeXKACHUs B OTHOIICHUU
00paboOTKM MEepPCOHATbHBIX JAHHBIX, JIOKAJIbHBIE aKThl MO BOMpocaM OOpaOOTKHM W 3allUThl
MePCOHAIBHBIX TAHHBIX;

— TMPUMEHSTh TPABOBBIC, OPraHU3AIMOHHBIC W TEXHUUYECKHE MEphI MO 00eCIeYeHUI0
0€30MMacCHOCTH MIEPCOHATBHBIX JTAHHBIX;

— 1pu cOope MepCcoHANbHBIX JaHHbIX PaboTHUKa-rpaknannHa PO obecrnieunBath 3amuch,
CUCTeMAaTH3aIMI0, HAKOIUICHHE, XpaHeHHe, yTouHeHue (0OHOBJICHHE, U3MEHEHHUE), U3BJICUCHUE
MEPCOHATBHBIX JaHHBIX PaboOTHWKA C WCIONB30BaHUEM 0a3 JaHHBIX, HAXOJANIUXCS Ha
teppuropun PD;

— OCYIIECTBJIATh BHYTPEHHUN KOHTPOJIb W (WIM) ayguT COOTBETCTBUS OOpaOOTKH
MePCOHATBHBIX JaHHBIX (elepalbHbIM 3aKOHAM B O0JIACTH 3aIUTHI NMEPCOHANBHBIX JaHHBIX U
WHBIM HOPMATHBHBIM IIPAaBOBBIM aKTaM, TPEOOBAaHUSAM K 3alUTE MEPCOHATBHBIX JTaHHBIX,
MOJINTUKE OIepaTopa B OTHONICHWH OOPaOOTKH TEPCOHAIBHBIX JAHHBIX, JIOKAIBHBIM aKTaM
orepaTopa;

— OIICHUBATh BpEJl, KOTOPHIM MOXKET ObITh MPUYMHEH CYOBEKTaM MEePCOHAIBHBIX JaHHBIX
B clydae HapylIeHUs 3aKOHOAATENIbCTBA B O0JACTH 3aIllMTHl TNEPCOHAIBHBIX JTaHHBIX,
COOTHOIIIEHUE YKAa3aHHOTO BpeJa W NPUHUMACMBIX OIEPATOPOM Mep, HAMpaBICHHBIX Ha
oOecrieyeHre BBITTOJIHEHUS 00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM;

— 3HAaKOMHUTH  pPAOOTHUKOB,  HEMOCPEACTBEHHO  OCYHIECTBISIIONIMX  00paboTKy
MIEPCOHATBHBIX JAHHBIX, C MMOJIOKCHUSIMHU 3aKOHOAATEIHLCTBA B O0JIACTH 3aIIUTHI MIEPCOHATBHBIX
JTaHHBIX, B TOM YHCJIE C JIOKYMEHTaMH, OMPEACISIONUMHU TOJUTHUKY OTepaTropa B OTHOIICHUHU
00pabOTKM TMEpPCOHANBHBIX JIaHHBIX, JIOKAJIbHBIMH aKTaMH 10 BompocaMm o0paboTKu
MIEPCOHATBHBIX IAaHHBIX, U (HJIM) 00y4aTh YKa3aHHBIX PAOOTHUKOB.

6.3. PaboTtomarens 00s3aH o3HaKOMUTH PaOOTHHKA M €ro mpencTaBUTENeH ¢ HACTOSIIUM
[TonoxeHreM 1 WX MpaBaMH B 00JIACTU 3aIUTHI IEPCOHATBHBIX JAHHBIX O] POCIHUCH.

6.4. PaboronaTens 00s13aH oOecniednTh PaOOTHHKY CBOOOIHBIN OeCIIaTHBIN JTOCTYI K €T0
NEepPCOHAIBHBIM JIaHHBIM, BKJIIOUas IPaBO Ha MOJIyY€HUE KOMUM 000 3amucu, coaepKallen ero
MePCOHAIbHBIC JJaHHBIC, 32 UCKITFOUEHUEM CITYy4acB, MPEyCMOTPEHHBIX 3aKOHOM.

6.5.PabGoromaTens 00s3aH 1o TpeOoBaHWIO PaboTHWKA MPENIOCTAaBUTh €MY IOJTHYIO
WH(OPMAIIHIO O €r0 MEPCOHATBHBIX JTAHHBIX U 00pa0O0TKE ITUX JIaHHBIX.

7. TIpaBa paGoTHMKOB, 00y4YalOIUXCS Ha o0ecreyeHue 3alUTHI MePCOHATBHBIX TaHHBIX
7.1.B mensx oOecredyeHuss 3allUThl IEPCOHANBHBIX JAHHBIX, XPAHALIUXCA B

o0pa3oBaTeIbHOM  YUpPEXKIEHWU, paOOTHUKM U oOydawrmimecs (poauTenu (3aKOHHbBIC

NPECTABUTEIHN) HECOBEPIICHHOJIETHETO 00yJarOIIerocs) YupexaeHus, UMCIOT PaBo:

7.1.1. Tlony4yaTh MOMHYIO UHPOPMAITUIO O CBOUX MEPCOHANBHBIX JIAHHBIX U UX 00paboTKe.

7.1.2. CBobOogHOro OecruilaTHOroO JOCTyNa K CBOMM TNEPCOHAIBHBIM JAaHHBIM, BKJIFOYAs
MPaBO Ha MOJyYeHHE KOMHH JIF0OO0H 3alHCcH, COIepIKallel epcoHaNbHbBIE JaHHbIE paOOTHHKA, 32
UCKJIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX (efepanbHbIMU 3aKoHaMu. llonydeHue ykazaHHOU
uHGOpMAIMHM O CBOUX MEPCOHATBHBIX JAHHBIX BO3MOXKHO IMPH JUYHOM OOpaiieHnHu paboTHHKA,
oOyyarorierocs (711 HECOBEPIICHHOJIETHETO — €r0 POJMTENCH, 3aKOHHBIX MPEICTaBUTENCH) — K
JIMITY, OTBETCTBEHHOMY 3a OpPTaHM3AIMI0O W OCYIIECTBICHHE XPaHEHHS MEPCOHATBHBIX JTaHHBIX
pPabOTHHKOB.

7.1.3. TpeboBath 00 HCKIIOUEHUH WM MCHPABICHUU HEBEPHBIX WM HEMOIHBIX
MEPCOHANBHBIX JIaHHBIX, a TaKKe JaHHBIX, 0OpabOTaHHBIX C HapyIICHHEM TpeOOBaHUN
JCMCTBYIOIIETO 3aKOHOAATENbCTBA. YKa3aHHOE TpeOoBaHHE JOJKHO OBITh  O(OPMIICHO
NUCHbMEHHBIM 3asBICHHEM pPAaOOTHHMKA HAa UM PYKOBOAHUTENS YupexaeHus. [lepcoHanbHble
JaHHBIE OLIEHOYHOTO XapakTepa pabOTHUK, 0Oydaromuiics (poAUTENb, 3aKOHHBIN MPEACTaBUTEINb
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HECOBEPIIEHHOJIETHETO O0YyYaIOMErocs) UMEET MPaBO JOMOTHUTH 3asIBICHHEM, BBIPAKAIOIIIM
€ro COOCTBEHHYIO TOUKY 3PCHUSI.

7.1.4, TpeboBath 00 W3BCIICHHH YUYPEKIEHUS  BCEX JHIl, KOTOPHIM paHee ObLIN
COOOIIIEHBI HEBEPHBIC WJIM HETIOJHBIE MEePCOHAIbHBIE JaHHbIE paOOTHHKA, 00y4arolmerocs o000
BCEX MPOU3BEIICHHBIX B HUX UCKITIOYCHHSX, UCIIPABIICHUSIX I JJOTTOJTHEHUSIX.

8. O0s13aHHOCTH Cy0ObeKTa MePCOHATbHBIX TaHHBIX M0 00ecnevYeHH 0 TO0CTOBEPHOCTH €ro
MePCOHABHBIX TAHHBIX

8.1. B nensix obecrnieuyeHus JOCTOBEPHOCTH MEPCOHATIBHBIX JAHHBIX PAOOTHUKH OOsI3aHbI:

8.1.1. llpu npueme Ha pabory B VYUpEeXKICHUU MPEACTABIATH YIMOIHOMOYEHHBIM
paboTHUKaM YUpeXIeHUss JOCTOBEpHBbIE CBeleHUsT O cebe B TOpsaKe ©  o0beMe,
MpeIyCMOTPEHHOM 3aKOHOJATebCTBOM Poccuiickon denepanumu.

8.1.2. B cnyuae u3MEHEHHs] TEPCOHAIBHBIX JAaHHBIX paOOTHUKA: (QaMuIus, UM,
OTYECTBO, aJIpeC MeCTa JKHUTEIbCTBA, IMACIOPTHHIC JJaHHBIE, CBEJACHUS 00 o00Opa3oBaHUM,
COCTOSTHUU 37I0POBBS (BCJICICTBHUEC BBISBICHUS B COOTBETCTBUU C MEAWIIMHCKUM 3aKIIFOUCHUEM
MPOTUBOMOKA3aHUN TSI BBIMOJTHEHHUS! paOOTHUKOM €TI0 JOJKHOCTHBIX, TPYAOBBIX 00sS3aHHOCTEH
1 T.I1.), COOOIATh 00 3TOM B TeUCHHE 5 pabOUYNX JHEH C 1aThl UX H3MCHCHUH.

8.1.3. B cmydae TIpOXOXIEHUS KypCOB, TIOJIYYCHHS Harpaja, OJiaroJapHOCTEH,
MPOXOXKJEHUST aTTeCTallMl U T.A., coolmarh o0 3TOM B TeueHue 5 pabouymx JHEW C JaThl
MIOJIYYEHHUS MTOATBEPKIAIONIETO TOKYMEHTA

9. OTBeTCTBEHHOCTH 32 HAPYIIIEHHE HACTOSIEr0 MOJIOKEeHUS

9.1.3a mapymieHwe Topsaka 00paboTkuM  (cOopa, XpaHEHHUs, HCIOJIb30BaAHUS,
paclpoCTpaHEHHs] W 3alllUThl) [EPCOHAIBHBIX JAHHBIX JOJDKHOCTHOE JIUIIO  HECET
aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JCHCTBYIOIINM 3aKOHOIATEIbCTBOM.

9.2.3a mHapymieHWe TpaBUJ XPAHEHHUS W WCIOJIb30BaHUS TEPCOHATBHBIX JTaHHBIX,
MIOBJIEKIIIEE 3a cO0OM MaTepuaibHBI ymepd paboTomaTento, paOOTHUK HECET MaTepUAIbHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JICHCTBYIOIIMM TPYAOBbIM 3aKOHOAATEIHCTBOM.

9.3. MatepuanbHblil yuiepd, HaHECEHHBbIH CYOBEKTY NEpCOHANbHBIX JAaHHBIX 3a CYET
HEHaJIJIeXKAIIer0 XpaHEHUsI U UCTOJIb30BaHUs EPCOHAIBbHBIX JAHHBIX, MTOAJIEKUT BO3MEILICHUIO B
MOPSIAKE, YCTAHOBJIEHHOM JIEUCTBYIOIIUM 3aKOHO/IATENbCTBOM.

9.4. Bce, uTo He yperynupoBaHo HacTosuM [lomoxkeHueM, onpeaesieTcs: 1eUCTBYIOIUM
3aKkoHOAaTeIbCTBOM Poccuiickoit Denepanuu.
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